EXAMPLE: made-up company and solicitation. Draft, review before submitting  |  EXAMPLE-26-SS-0000
[bookmark: _Toc100001]Response to Sources Sought / Request for Information
	Item
	Detail

	Notice
	EXAMPLE-26-SS-0000 - Example Facility Support Services Sources Sought (made-up notice)

	Agency
	Department of Example (made up) / Example Operations Center

	Response due
	2026-11-30

	Send to
	[need from you: the address the notice says to send responses to]

	From
	Example Company LLC (made up)



[bookmark: _Toc100002]Company information
Filled from your WARNO profile. Anything missing is marked for you.
	Item
	Detail

	Company name
	Example Company LLC (made up)

	UEI
	EXAMPLEUEI00

	CAGE code
	0EXMP

	Business size / status
	EXAMPLE SMALL BUSINESS CERTIFICATION (MADE UP) (from your WARNO profile; confirm size under the notice's NAICS)

	NAICS codes
	561210. The notice's NAICS code 561210 is among them.

	Contract vehicles
	[need from you: contract vehicles you hold, or "none"]

	Clearances
	[need from you: facility and staff clearances, or "none"]

	Point of contact
	[need from you: point of contact: name, title, phone, e-mail]

	Mailing address
	[need from you: mailing address]



[bookmark: _Toc100003]Responses to the notice
4 items requested, in the notice's order. Quotes are copied word for word from your own documents, with the document name (and page where the file has pages). Edit or cut them to fit.
Q1. Company name, UEI and CAGE code.
Asked in: Notice description (SAM.gov)
Example Company LLC (made up)
From your WARNO profile.
Q2. Business size and socioeconomic status under NAICS 561210.
Asked in: Notice description (SAM.gov)
EXAMPLE SMALL BUSINESS CERTIFICATION (MADE UP) (from your WARNO profile; confirm size under the notice's NAICS)
From your WARNO profile.
Q3. A description of relevant past performance in facility support services.
Asked in: Notice description (SAM.gov)
From your documents:
“Past performance EXAMPLE contract 0001 (made up): facility support services for a made-up agency, 2023 to 2025, about 40 staff, no cure notices.” (Example capability statement.docx)
“It supports facility operations for government customers.” (Example capability statement.docx)
[need from you: your own words tying these to this requirement; check every fact]
Q4. Whether your firm can perform the work as a prime contractor.
Asked in: Notice description (SAM.gov)
[need from you: your answer to Q4]
[bookmark: _Toc100004]Relevant contracts from your profile
Copied from your WARNO profile. Keep only the ones that fit this notice.
	Agency
	What you did
	Contract #
	Role

	Example agency (made up)
	EXAMPLE contract 0001 (made up)
	
	



[bookmark: _Toc100005]Length
About 1 page as drafted (estimate: 450 words a page at 11 pt, before you add your own text). The notice allows 3 pages. Your own text must fit in what is left.
[bookmark: _Toc100006]Open items
The notice text names no e-mail address for responses. [need from you: where to send the response]
Point of contact and mailing address are not stored by WARNO. [need from you: contact details]
Q4 has no answer yet.
Nothing in this draft was written for you beyond copying your own profile and quoting your own documents. [need from you: read everything; add your own text; confirm every fact and number]
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